Child Protection Social Worker Position
Yellow Medicine County is hiring a full-time (37.5 hours/week) Child Protection Social Worker
to work in the Family Service Center. This position supports and assists agency clients with
personal, social, health and economic needs. Minimum requirements: Graduation from an
accredited college with major coursework in Social Work or related field. Experience working as
a Social Worker or in a related field is preferred. Must have a valid Driver’s License. Pay range is
$32.31/hr.-544.72/hr. DOQ. Excellent benefits. The position is open until filled. Send resume
and county application to Human Resources, 180 8t Ave. Granite Falls, MN 56241. Application,
job description and summary of benefits are available at www.co.ym.mn.gov . Inquiries call
(320) 564-5841. EOE.



http://www.co.ym.mn.gov/

Social Worker

Department/

Division: Family Services
Supervisor: Social Services Supervisor
Supervision: Non-Supervisory
Union Status: Non-Union
FLSA Status: Exempt
Revision Date: May 2023
Prepared by DDA Human Resources, Inc.

General Definition of Work

The Social Worker’s primary purpose is to ensure health and safety of individuals we serve and provide
person centered planning with an effort to enhance individual lives and to promote happiness, independence,
and autonomy. Social Workers must determine eligibility for the programs coordinated and monitored by the
County, as well as assisting clients in making informed choices regarding services. Determining eligibility
includes but is not limited to conducting the assessment and gathering financial and any other information
required to make that determination.

Qualification Requirements

To perform this job successfully, an individual must be able to perform each essential function satisfactorily.
The requirements listed below are representative of the knowledge, skill, and/or ability required. Reasonable
accommodations may be made to enable individuals with disabilities to perform the essential functions.

Duties and Responsibilities

Essential Functions (Note: individual positions will perform selections of below duties.)

A. Maintain caseload and provide ongoing case management including crisis management.

B. Perform assessment of client needs and establish treatment/service goals or referral to resources
with documentation.

B.1. Interview client.
B.2. Make in person visits to clients’ homes, facilities, and in the community.

B.3. Understand, explain, and communicate policies, regulations, and programs to clients,
providers, and the public.

B.4. Provide immediate response in crisis situations to maintain safety of clients and the
community.

C. Manage individual clients or families to explore, identify, resolve, prevent or guide/manage personal
social health and economic needs.

D. Complete required paperwork and documentation as related to client activity according to mandated
timelines. Prepare and maintain case records which meet federal, state and local guidelines.

E. Attend Court hearings as required. Prepare court documents. Work closely with law enforcement
and county attorney staff in development and follow-up to court cases.

F. Prepares and maintains progress notes, narrative summaries, reports, and other required case
documentation in the client file and in SSIS. Prepare and maintain case records which meet federal,
state and local guidelines

G. Provides case management services for rehabilitation, recovery, and treatment needs for care of
clients.

Page 1 of 6 Yellow Medicine, Minnesota



Social Worker

H. Monitor and facilitate progress toward goals and objectives in treatment/service plans. Identify
barriers and make adaptations to meet the needs of the client in treatment/service plans.

I.  Perform intake as assigned.

J.  Handle on-call responsibilities on a rotating basis with other social workers. Participate and comply
with social services on-call systems.

J.1.  Available to respond to after hours, weekend, holiday, or crisis situations, on-call as
scheduled.

J.2.  May need to be available for consultations and other crisis interventions during non-office
hours.

K. Safely transport clients.

Additional Functions

A. Attends training, conferences, meetings and seminars.
B. Participates in 24/7 on-call system.

C. Performs other duties as assigned or apparent.

Qualifications

Minimum Qualifications

A. Bachelor’s degree in social work, psychology, sociology, or related area; and
B. Valid driver’s license.
C. Obtain and maintain certifications and licensures.
A.1l. Maintain certification of OSHA, Data Privacy, and Personal Safety annually.
D. Ability to work extended, evening and weekend hours as needed.
Knowledge, Skills and Abilities

A. Ability to maintain, review and interpret program management reports.

B. Thorough knowledge of federal, state, and local laws and regulations regarding collections, child
support enforcement, data privacy and human services programs.

C. Understanding of basic social work practices and a working knowledge of other units and services
within the agency and community resources.

Ability to plan, assess, and make decisions under pressure.
The ability to use time wisely and efficiently.
Determine work priorities and manage workload requirements.

Ability to perform the job functions as governed by policies, procedures, rules, regulations, and law.

I @ mmo

Demonstrate the ability to anticipate and meet required time frames. Flexibility to adjust to crisis
situations.

Demonstrates dedication and conscientiousness in carrying out job responsibilities.

J.  Ability to establish and maintain working relationships with clients, colleagues, agency
administration, professionals, and work with the public in a positive manner.

K. Ability to work independently and as a team.
L. Ability to plan and coordinate workflow for maximum efficiency and effectiveness.

M. Ability to handle confidential information and follow data practices requirements.
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N. Comply with human resource management practices including training, delegation, and
performance appraisal.

O. Apply professional/ managerial principles and judgement under the direction of administration.

P. Considerable analytic ability needed to select, evaluate, communicate, and interpret data from
several sources.

Q. Ability to maintain effective working relationships with a wide variety of internal and external
contacts to achieve organizational objectives.

R. Ability and base knowledge to be able to navigate virtual platforms to communicate with
supervisors, other team members, collaterals, and clients via phone calls, video calls or chat
messaging systems.

Physical Demands & Working Conditions

A. Positions in this job typically require sitting, walking, standing, driving, talking, hearing, typing,
repetitive movement, and seeing. There is frequent use of computer keyboards and computer
screens.

B. This position is generally light-duty and may require the exertion up to 20 pounds of force on
occasion and the ability to lift, carry, push, pull and move objects.

C. Working conditions include exposure to odors, chemicals, and unsanitary living conditions of clients.
Exposure may include animals, animal odors, animal waste, contagious diseases, or illness.
Exposure to potentially violent clients that behavior may include biting, kicking, spitting and nudity.
Exposure may include clients who are mentally ill, using illegal drugs, intoxicated, enraged in violent
and illegal activities. May be exposed to firearms or deadly weapons.

D. This position is frequently exposed to secondary trauma and critical incident stress.

Equipment Utilized

A. Office equipment, medical equipment, computer hardware and software, car seats, drug
tests, phones (cell/office), and automobile.

This document does not create an employment contract, implied or otherwise. The County Board, County
Administrator or appropriate Elected Official retains the discretion to add duties or change the duties of this
position at any time.

Yellow Medicine County is an Equal Opportunity Employer. In compliance with the Americans with

Disabilities Act, the County will provide reasonable accommodation to qualified individuals and encourages
both prospective and current employees to discuss potential accommodations with the employer.

Addendum

Adult Mental Health

A. Assists individuals with mental health problems and their family members in developing and
implementing plans related to their conditions.

B. Arranges for completion of diagnostic assessments and determines eligibility for services.

C. Conducts necessary pre-petition screening services according to MN Hospitalization and
Commitment Act.
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D. Possesses considerable knowledge in mental illness, recovery, resources and medication. Also
has knowledge in the legal and administrative aspects of obtaining voluntary and involuntary
treatment of persons.

Adult Protection
A. Receives and screens maltreatment reports of vulnerable adults and requests for emergency
protective services from the Minnesota Adult Abuse Reporting Center.

B. Assesses vulnerable adults for emergency service needs, coordinates services and completes
Safety Plans.

C. Consults with law enforcement to coordinate investigations and interviews.

D. Assesses need for out-of-home placement for person and alleged perpetrator and arranges if
necessary.

E. Conducts investigation and interviews with alleged victim, alleged perpetrator, family members
and collateral resources.

F. Provides ongoing case management when necessary to reduce risk of harm and/or
revictimization.

G. Assesses client need for guardianship/conservatorship and assists with gathering information
for court petition.
Children’s Mental Health

A. Arranges for completion of diagnostic assessments and determines eligibility for services.

B. Assist children with mental health problems and their family members in developing and
implementing plans related to their conditions. Coordinates referrals to services for children.

C. Provides crisis intervention services, such as safety planning.

D. Possesses considerable knowledge in mental illness, recovery, resources and medication. Also
has knowledge in the legal and administrative aspects of obtaining voluntary and involuntary
treatment of persons.

E. Transports and/or attend children’s medical, dental, mental health, educational
meetings/appointments.

F. Conducts ICWA Inquiry, send notices and consult with Tribes, if necessary.
G. Arrange for emergency placement of children.

H. Complete information to foster care/facilities for out-of-home placements due to behavioral
needs.

I. Evaluate potential relative placement/relative searches.
J. Complete Child Ward adoptions and/or transfer of custody to permanency home.
K. Conduct drug testing
H.1. Arrange for, schedule, supervise, paperwork, lab consultations
Child Protection
A. Conduct child protection investigations and child protection, child welfare and PSOP

assessments regarding the allegations of maltreatment to children, arrange child protection and
child welfare services to children and families.

A.l. Interview Children and Parents
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B. Coordinate and arrange for services for children who are experiencing dependency, neglect
and abuse in order to ensure that children are at least minimally free from harm or risk

C. Create and implement safety plans and family case plans.

D. Schedule and attend face-to-face home visits with families in need, at least monthly but often
weekly.

E. Complete decision-making tools and provide necessary resources.

F. Participate in coordination of treatment plans and programs.

G. Conducts ICWA Inquiry, send notices and consult with Tribes, if necessary.

H. Arrange for Parenting Time

H.1. Schedule, coordinate and consult with Casual Employees

I.  Conduct drug testing.

I.1. Arrange for, schedule, supervise, paperwork, lab consultations

J. Coordinate and arrange services for children and individuals who are at risk of or in need of
out-of-home placement.

K. Complete ICPC (Inter-state) Child Foster Care Licensing.

L. Arrange for emergency placement of children.

M. Complete information to foster care and adoption agencies.

N. Evaluate potential relative placement/relative searches at time of initial removal, throughout the
case and again at Permanency.

O. Complete Child Ward adoptions and/or transfer of custody to permanency home.

Child Welfare

A. Provides or arranges services for children and families eligible for Child Welfare.

B. Monitors families referred to Social Services through CHIPS truancy cases.

C. Provides or arranges out-of-home placement in order to minimize the harm to children and
insure permanency.

Licensing

A. Licenses and re-licenses Adult/Child Foster Care Homes and Daycare providers. Ensures they
maintain proper licensure.

B. Complete initial emergency relative licensing reviews for other counties and coordinate with
other counties to submit necessary forms to request outside county to complete licensing.

C. Initiate fingerprint Background Studies for all licensing applicates and persons residing in the
same household. Maintain regular contact with DHS Background Unit. Complete
Disqualification reconsideration requests.

D. Complete Licensing Investigation or assist with Facility Investigations. Recommend a Negative

Action to DHS which include suspensions, denials or revocations.

E. Testify in licensing reconsideration hearings.

Conducts assessments of homes to determine needed services. Write Home Study. Ensure
proper training and inspections occur.

Maintain contact with DHS regarding all licensing standards/actions.

Ensure Foster Care/Daycare information is updated on county website.
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I. Complete Northstar Kinship/Adoption Reassessments.

J. Conduct courtesy licensing investigations for other counties due to conflict of interest.
K. Recruit Child Foster Care and Daycare providers.

L. Completes State Ward adoptions and Step Parent Adoptions.

Long-Term Services and Supports

A. Conducts MNChoices/ LTSS assessments to determine strengths, needs and eligibility for
services, as well as caregiver strength and needs.

B. Creates person-centered plans including person’s goals and services.

C. Authorizes services or obtains authorization from managed care organizations.

D. Provides ongoing case management for HCBS waivers and/or care coordination for managed
care organizations to promote person choice, independence and safety while helping prevent
institutionalization.

E. Assists clients with developing Advanced Health Care Directives as needed.

F. Assesses client need for guardianship/conservatorship and assists with gathering information
for court petition.

G. Participates in state waiver reviews and audits.
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