
Assistant County Attorney Position 

Yellow Medicine County is hiring a full-time Assistant County Attorney to work in the County 
Attorney’s office. This position provides legal assistance and litigates cases for the county. 
Minimum requirements: J.D. degree and licensed to practice law in the state of Minnesota. 
Experience as a practicing attorney, including some experience in the practice of criminal law 
and/or child protection, is preferred. Starting pay range is $84,813-$117,448, DOQ. 40 
hours/week. Excellent benefits. Position is open until filled. Send county application, cover 
letter and resume to Human Resources, 180 8th Ave., Granite Falls, MN 56241. Application, 
summary of benefits and job description available at www.co.ym.mn.gov. Inquiries call (320) 
564-5841. EOE. 
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General Definition of Work 

Performs professional legal work assisting the County Attorney in performing duties as legal counsel and 
criminal prosecutor for Yellow Medicine County. 
 

Qualification Requirements 

To perform this job successfully, an individual must be able to perform each essential function satisfactorily.  
The requirements listed below are representative of the knowledge, skill, and/or ability required.  Reasonable 
accommodations may be made to enable individuals with disabilities to perform the essential functions. 

 
Duties and Responsibilities 

Essential Functions 

A. Represents the County and the State in criminal and civil proceedings. 

B. Prosecutes petty misdemeanors, misdemeanors, gross misdemeanors and felonies including 
contested evidentiary hearings, court trials, jury trials, bail hearings, omnibus hearings, and probation 
violation hearings. 

B.1.   Prepares and reviews search warrants, arrest warrants, administrative subpoenas, pen 
registers and wiretaps. 

B.2.   Performs file reviews. 

B.3.   Reviews and analyzes criminal cases with police reports, video and other evidence. 

B.4.   Communicates and coordinates with witnesses, victims, pro se defendants and other 
attorneys. 

B.5.   Convenes, prepares and presents evidence before the Grand Jury. 

B.6.   Reviews and prepares extradition paperwork. 

C. Manages civil hearings, juvenile delinquency and child protection matters. 

C.1. Reviews Human Services reports and initiates civil actions related to paternity, child support 
and contempt. Drafts pleadings and appears in court. 

C.2. Determines appropriate remedy for reimbursement of costs associated with out of home 
placement, medical assistance and treatment for children. Drafts pleadings and appears in 
court.  

C.3. Manages adult civil commitment matters. 

D. Prepares documents, legal motions and briefs including appeals to the Minnesota Court of Appeals 
and Minnesota Supreme Court. 

E. Prepares for and attends Expungement Hearings. 

F. Completes legal research and interprets laws and statutes. 

Department/ 
Division: County Attorney’s Office 

Supervisor: County Attorney 

Supervision: Non-Supervisory 

Union Status: Non-Union 

FLSA Status: Exempt 

Revision Date: May 2023 
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G. Advises and trains law enforcement and human services personnel on legal issues. 

H. Reviews law enforcement policies and procedures to ensure statutory and regulatory compliance. 

I. Advises Victim Specialist, manages relationships with crime victims and analyzes restitution claims. 

J. Responsible for bankruptcy questions, issues and documents. 

K. Assists in providing legal counsel to County Board, County Officials and employees including 
representation of employees subpoenaed to give testimony. 

L. Advises and trains county employees regarding data practices laws. 

M. Provides input on staff hiring and staff job performance. 

N. Collaborates with and provides guidance to Department staff on work and activities. 

Additional Functions 

A. Attends trainings, conferences, and seminars to maintain licensure and professional competence. 

B. Participates, attends and/or serves on various committees, professional organizations or groups. 

C. Performs other duties as assigned or apparent. 

Qualifications 

Minimum Qualifications 

A. Juris Doctorate 

B. License to Practice Law in Minnesota 

C. Three years relevant work experience 

D. Valid driver’s license.  

E. Equivalent combination of education/training/experience. 

 

Knowledge, Skills and Abilities 

A. Knowledge of Federal, State and Local criminal and civil law. 

B. Knowledge of rules of evidence and skill in analyzing evidence. 

C. Knowledge of court rules including civil procedure, criminal procedures, juvenile procedure, family 
court procedure and civil appellate procedure. 

D. Knowledge of sentencing guidelines. 

E. Skill in prosecuting criminal, civil and other cases. 

F. Skill in evaluating, preparing and managing cases. 

G. Skill in performing legal research. 

H. Skill in presenting written and oral arguments. 

I. Ability to train and work with law enforcement, human services, and other department personnel. 

J. Ability to apply professional principles and judgement within goals/direction established by the 
County Attorney. 

K. Ability to perform widely varied work requiring analytical ability and inductive thinking. 

L. Ability to establish and maintain effective working relationships with County officials, court officials, 
members of the bar and the general public with frequent interaction to negotiate agreements or 
motivate behavior that requires a well-developed sense of strategy and timing. 

M. Ability to communicate complex ideas effectively, both orally and in writing. 
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Physical Demands & Working Conditions 

A. Work is primarily performed in an office setting.  Headaches, eyestrain, and other related 
occupational hazards reflect the most common potential for injury.  Work is light duty and sedentary 
with ability to lift, carry or push up to 10 pounds. 

B. This position may be intermittently exposed to offensive language and threats. 

C. This position is under high levels of mental effort and stress.  

D. This position frequently performs work under high attention to detail and deadlines.   

E. May require occasional travel to off-site locations and minimal attendance at evening meetings.  

Equipment Utilized 

A. Office equipment, computer hardware and software. 

This document does not create an employment contract, implied or otherwise. The County Board, County 
Administrator or appropriate Elected Official retains the discretion to add duties or change the duties of this 
position at any time. 
 
Yellow Medicine County is an Equal Opportunity Employer.  In compliance with the Americans with 
Disabilities Act, the County will provide reasonable accommodation to qualified individuals and encourages 
both prospective and current employees to discuss potential accommodations with the employer. 
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